Resume of ANWAR SADATH
Mobile : 050/5946182 – 056/2246411, E-mail: Email: anwarkt2018@gmail.com
Profession

:
SENIOR STORE KEEPER
Dear Sirs,
I am looking for a new challenge with increased international perspective within a larger team.  I wish to submit myself as a candidate for the above post.  

I have more than 14 years of professional work experience as a Store keeper/supervisor in Dubai.  Currently, I am working with M/s. Emirates Roads Contracting Co. LLC, Dubai, U.A.E as a Senior Store Keeper.  My detailed resume is enclosed herewith for your kind consideration.

I take the job with a great sense of responsibility, relish the challenge of new situation and expect to make a positive contribution in the position you offer.

Hoping to get an early interview call from you,

Thanking you,

Very truly yours,

Anwar Sadath

Encl: as above

   




                              [image: image1.jpg]



ANWAR SADATH

Post Box # 19646

Dubai – UAE

Mobile: 050/5946182 – 056/2246411
Email: anwarkt2018@gmail.com // askt1973@gmail.com
PROFILE

A talented, knowledgeable Senior Store Keeper with 14 years experience. Dedicated individual, achieving a reputation for consistency going beyond what is required.  Strive for continued excellence and strict adherence to work ethics and compliance to procedures.

CAREER OBJECTIVE

To be part of an organization which works on continuous development, in which my experience and knowledge will be best utilized for the betterment for the organization and myself.

CORE QUALIFICATIONS
*Extensive experience with all aspects of store management 
*Proficient in the use of stock tracking and logistics applications 
*Strong understanding of storage and inventory management techniques 
*Excellent ability to anticipate needs 
*Substantial problem solving skills 
*Ability to work varying schedules 
*Impressive oral and written communications skills

PROFESSIONAL EXPERIENCE

· M/s. Emirates Roads Contracting Co. LLC, Dubai, U.A.E.  

Position
: Senior Store Keeper
Period 
: 2004 – till date

Emirates Roads Contracting Co. L.L.C. (ERC) 100% Local Company is one of the well established companies engaged in road & bridges construction covering the seven Emirates to the UAE. With strenuous efforts since 1997, ERC has become a large-scale group of diversified businesses, with a scope that covers traditional road construction, 
bridges and infrastructure as well as drainage & sewerage works, Etisalat, Water & Electricity works, thereby serving the country to its maximum possible potential.

Projects’ details are below (which was completed in my career):-
R693 
Various Improvements in Dubai
-
40 Million Dhs


R 830 Various Improvements in Dubai
-
110 Million Dhs

R924/1 Beautification of Jumairah Road
-
194Million Dhs

R 820/2B Various Improvements in Dubai
-
30 Million Dhs

R 924/5 Beautification of 2nd Za'abeel Rd
-
247 Million Dhs

R 881/2F Comprehensive Improvements
-
85 Million Dhs
R 838 Roads in Al Warqa’a 1,2,3&4

-
195 Million Dhs
R 1015/1A Various Improvements in Dubai
-
114 Million Dhs (Current Project)
· Emirates General Petroleum Corporation, Ras AL Khaimah

Position         : Petrol Pump Supervisor 
Period           :1995 to 2000
Emirates General Petroleum Corporation is fully owned by the government of the United Arab Emirates. Its board of directors is chaired by His Excellency the Minister of Financial Affairs in the UAE Over the last 35 years, Emarat has proven to be the UAE’s leading petroleum brand. Established in 1981 by the UAE government to market and distribute petroleum, Emarat now supplies a wide range of allied products and services.
JOB RESPONSIBILITIES
· Prepare weekly Pending List for the material not received against the Indent raised.

· Check the stock ledger on day-to-day basis.

· Audit the physical balance with the Ledger Register balance on every month

· Control material ordering by checking the Indent and apprise the engineer regarding the availability of the material at site.
· Supervise, assist and train stores assistant in his day-to-day work.

· Preparing the Gate pass, Transfer Notes, Issue Slip.

· Visit the site frequently and check the material. 
· Follow-up with suppliers and Purchase Department for timely delivery of material.

· Co-ordinate with the Site In charge/Purchase Dept for the Challans pending at site.
· Co-ordinate with Engineer regarding stock status of the items, which are required on the regular basis so that he can raise Indent and the material, arrives with in the lead time.
· Co-ordinate frequently to the Site In charge or Purchase Department for the material lying excess at the site so as to avoid dead stocks piling.

· Co-ordinate with Site In charge for rejected items lying in stores.

· Apprise the Site In charge and concern dept regarding the scrap accumulated at site.
· Ensure that the requiring site produces proper approved Transfer Note and only then transfer the same.

· Monthly Report (Inventory of materials on monthly basis)
· Preparing daily follow-up material status as per instruction  by  Site in charge
· Weekly Materials Pending Reports.

· Follow – up with Suppliers for Delivery of  materials

· NMR Preparing for Consultant

· Preparing Audit Report Quarterly & Yearly

· Maintaining standard filing system

· Secretarial works with self correspondence 

LANGUAGES KNOWN


English


:
Reading, Writing & Speaking

Arabic



:
Speaking

Hindi



:
Reading, Writing & Speaking

Urdu



:
Speaking

Malayalam


:
Mother Tongue
Tamil



:
Reading & Speaking




ACADEMIC QUALIFICATIONS
· Pre Degree 
- Course Completed ( From Calicut University of Kerala)

· Secondary School ( Government Higher Secondary School Pulamanthole ) 

· Computer Course

COMPUTER KNOWLEDGE
· MS Office

· MS Word

· MS Excel

· MS Outlook
PERSONAL DETAILS
Date of Birth


:
28 May 1973
Nationality


:
Indian
Place of Birth


:
Kerala
Passport details

:
K 7972302 (Exp. Date: 12/09/2022)
Visa status


:
Employment Visa



Religion


:
Muslim
Sex



:
Male
Marital Status


:
Married 
Profession


:
Store Keeper
Driving License

:    
Holding Valid UAE LMV License # 594212






(Good knowledge of Roads & Locations in Dubai)
Permanent address

:
Kanakkan thodi . House





Chelakkad. PO, Kattuppara






Malappuram. Dist.






Kerala,  India – Pin  679323
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