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CHRIS ADRIAN BARNIDO

Contact No. (+971) - 565399720
Address: Dubai Investment Part 1, 
Dubai, UAE
E-mail Add. chrisadrian_barnido@yahoo.com
Objectives
· To secure a position with your prestigious organization is which my knowledge, experience and skills will be utilized to have more positive input to the organization and for my personal growth & career development.
I believe I can contribute as an Accounts Officer to the company, because my experience in accounting, communication, coordination & negotiation skill as well as my ability to work well with different types of personalities will be of great advantage to contribute to the success of your organization.
Present Employment





: ARABTEC CONSTRUCTION LLC
Position
: Accounts Officer, Plant Div.
(Accounts Department)
Plant Division Manager




: Mr. Omar Sakka
No. of Years Stay





: 6 Years and 1 Month
For more than Six years down the line and in the organization I worked as a Plant Division Accounts Officer - I directly reporting to Manager, my current duties & responsibilities are holding Plant-Petty Cash, Selling Scrap Items & PMV Assets (i.e. Equipment’s, Vehicles & Etc.) following as per company procedures. I can help also in regards with UAE FTA implementations.
· Issuing Advance payment vouchers, and secure full payment from buyers. 
· Prepares memo with supporting documents along with total cash/cheque selling amount submit to our Head Office Finance Dept. and update to my daily report.
· Providing Petty Cash to RTA, Petrol, & Etc. Plant Division expenses accurately and efficiently.
· Prepares Petty Cash Summary along with the bills for reimbursement.
· File and archive information to ensure easy retrieval of information.

· Prepares Bid Summaries & Monthly Basis Selling transactions report.
· Committee for opening of quotations of Selling PMV Assets & Scrap/Nonmoving Items.
· Maintain confidentiality and exercise discretion in relation to all matters and information concerning the Company and clients.
· Answer telephone enquiries in an efficient, in a friendly and professional manner.

· Supports all Managers, Store Keeper & Projects In-Charge.
I contributed very well to the efficiently because I’m Fast Learner, organized & Systematic.
NO OF YEARS EXPERIENCE: 9.1 YEARS
· Accounting, Sales & Marketing,


: 6 Years & 1 Month
(ARABTEC CONSTRUCTION LLC) – United Arab Emirates
· Government Accountant/Clerk
 

: 2 Years

(PAG-IBIG FUND) 
- Philippines
· Computer Attendant
- Philippines


: 1 Year
SPECIAL SKILLS & ABILITIES
· Typing Speed @ 50-60 wpm

· Strong Computer Skills e.g.

· Microsoft Excel (Advanced)

· MS Word

· MS Power Point

· Microsoft Outlook

· Logging System using MS Excel or MS Access

· Photographic Memory

· Basic Accounting Skills

· Communication Skills English (Grammar, Writing, Good in Spelling & Speaking)

· Coordination & Negotiations (Sales Coordinator / Purchasing Skills) Sales/Purchasing Exposure.
EDUCATIONAL BACK GROUND:

GRADUATE BS IN COMMERCE MAJOR IN BUSINESS MANAGEMENT

San Isidro College, Philippines
June 2005 – March 2010
2 YEARS IN COMPUTER PROGRAMMING

System Technology Institute (STI), Philippines
June 2003 – March 2005
1 YEAR IN ARCHITECTURE
Cagayan De Oro University, Philippines
June 2001-2002

PERSONAL DATA:

Civil Status: Married                    



 Height: 5’11”
Religion: Church of God




Birth Date: Dec 26, 1984
Citizenship: Filipino





Age: 32 Years old
Sex: Male
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